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Dr. O.P Tiwari

Dr. C. V. Raman University

Kota Bilaspur Chhattisgarh
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Dear SiI
I am glad to inform you that our company is seeking the training on 'Maintaining

work life balance : Ease your Employees' from Dr. C. V. Raman University. For the

training the company is ready to pay you thettraining fees of Rs. 35000. Please confirm

the dates of training and share us the details of the trainers, so that we can able to
prepare the list of employees for the triining.

Please share the above mentioned particulars atthe earliest.

Thanking You
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Subiect: Letter regarding conduction of training for welfareofemployees.

I


